
General Instructions for Students

1. The candidates seeking admission in the college should download the prospectus for 
various information.

2. All candidates are advised to fill their online admission form on their own mobile 
phone/laptop, or through any other source.

3. All the candidates are directed to register with their personal mobile number, and email 

address as all the future communication will be done by the admission committees using , 

these mobile number and email address only.

4. Candidate must save the "Username and Password" generated during registration 

process with them, and complete the admission process by filling the online application 

form using their own username and password from "Login to Apply" button.

5. Candidate needs to fill the online admission form using his/her own credentials, after that 

only his/her candidature will be considered for admission. Registration alone does not 

make any candidate eligible for admission.

6. During online filling of application form you need to enter all information correctly, and only 

upload the "scanned copy of original documents" and pay an amount of registration fee if 

applicable. Only after paying Registration fee (if required) the candidate will finally be able to 

submit the application form. You must have to submit your Form to complete registration 

process.

7. Photostat copies of documents are not accepted. If admission committee found any 

uploaded photostat copy at the time of form verification then their admission form will be 

rejected, and candidates needs to rectify the rejected form from his/her account, and 

resubmit it .

8. At the time of form verification admission committee holds all the rights to reject any uploaded 

documents, if documents are not uploaded in the prescribed format mentioned in the 

instructions provided at the time of documents upload. Then student will be communicated by 

the committee through "SMS / Email / Notification on registered user account on admission 

portal "  to do the needful changes.

9. Candidate then needs to make the corrections by Logging in their account using their 

username and password and resubmit the form again and wait for final approval which will 

be intimated through SMS / Email / Notification on registered user account on admission 

portal.

10. After final approval from admission committee candidate has to pay the fee through 

admission portal within the scheduled time.

11. In case of any query related to online admission, candidate can contact concerned

admission committee.
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/ Character Certificate by Gazetted Officer
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10. Copy of Aadhar Card

11. Those who have passed their eligibility exam from a Board/University other 

than Himachal Pradesh must submit original migration certificate.

Checklist for Admission to 2nd & 3rd year:

1. Application Form

2. Passport size Photograph of student

3. Bonafide Himachali Certificate must be attached by girl students to avail 

Tuition Fee concession.
4. Matric Certifcate

5. +2 Certificate, 1 Copy 1st year Result Card,1 Copy 2nd year Result Card.

6. Incase result is awaited, upload last year exam admit card with declaration that “ I 
have appeared in all the papers of previous class” duly signed by the student.

7. Copy of Adhaar Card

8. Photocopy of the admit card of the last examination appeared (1st year or 2nd 

year) consisting of No Dues Certificate duly certified by the concerned 

departments and counter-signed by the Principal/authorised Faculty Deans.

9. In case of opting for category benefit, SC/ST/OBC/Physically Disabled the 

valid certificate from a competent authority must be enclosed.

Checklist for Admission to M.A., M.Com. & M.Sc. :

1. Application Form

2. Passport size Photograph of student

3. Bonafide Himachali Certificate must be attached by girl students to avail 

Tuition Fee concession.
4. Matric Certificate

5. +2 Certifcate

6. Graduation Certificate/ Grade cards

7. HPU PG Entrance Exam Result Card (if appeared)

8. Copy of Aadhar Card

9. In case of opting for category benefit, SC/ST/OBC/Physically Disabled the 

valid certificate from a competent authority must be enclosed.
10. Affidavit for gap year(s) (if applicable) along with recent Character Certificate.

rd nd11. For 3  Sem., upload 2  Sem. exam admit card with declaration that, “I have 
nd

appeared in all the papers of 2  Sem.” duly signed by the student.

NOTE :-  *All original certificate must be produced at the time of admission.
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